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Please distribute this alert to any users within your agency who create and/or approve requisitions in the NEOGOV Applicant Tracking system.

NEOGOV Enhancement Release – Spring 2024
NEOGOV has released an enhancement which allows HR staff to change the requisition at any time. Specifically, the “Position”, “Job Spec”, and “Number of Vacancies” fields can be edited after the requisition is submitted. 
Although NEOGOV has made this process change, it does NOT align with Commonwealth practices. HR staff are NOT permitted to change Job Spec, Position, or Number of Vacancies after the first approval has occurred in the requisition process. 
Audits will be conducted to monitor requisitions and ensure Job Spec, Position, and Number of Vacancies fields are not changed.  
Questions? 
If you have any technical questions regarding NEOGOV Enhancement Release – Spring 2024, please submit an HR Application Support ticket under the ‘NEOGOV’ HR Application category. For any process-related questions, please contact ra-oaneogovsupport@pa.gov. 
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The below fields should NOT be edited after the requisition is submitted.

CREATE X 2. APPROVALS v/ 3. ATTACHMENTS v/

Working Title

43 - Government Services Intern

Deslred Start Date Hiring Manager *

MM/DDIYYYY ‘ Find a hining manager Q
Job Type List Type

Non-CIvil Service Temporary Full-time ~ ‘ Regular ~ ‘

Find a posttion

Seasonal Program Type Candidate Recruitment Option(s) *

Selectone v ‘ ‘

e o




